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Cl ass Specifications
for the d ass:

BUS DRI VER- SCHOOL CUSTCDI AN |

Duti es Summary:

Qperates and mai ntains a passenger bus for transporting school
children; supervises and participates in the performance of
routi ne manual work in cleaning and mai ntaining school buildings
and the surroundi ng canpus area and the performance of heavy
[ifting and sinple building mai ntenance and repair work; and
perforns other related duties as assigned.

Di stingui shing Characteristics:

This class is distinguished by the driving of a passenger bus
for the purpose of transporting school children, and the
supervi sion of and participation in typical custodial duties in
cl eani ng school buildings and the surroundi ng canpus area, and the
per formance of heavy manual and m nor repair tasks.

Exanpl es of Duti es:

Drives a school bus; picks up and drops off children on an
assigned route or excursion trip; keeps bus supplied with
gasoline, oil, water and air; nakes mnor and energency repairs to
the bus as required; may instruct others in the operation and
mai nt enance of a school bus or in the performance of routine
manual tasks.

Super vi ses subordi nate school custodians in providing
custodi al services for a school; assigns, |lays out, inspects and
supervi ses the work of subordinates to insure that buildings and
out si de grounds areas are kept in a clean and orderly condition;
personal ly perforns the nore difficult maintenance work to
pl unbi ng and el ectrical fixtures and to woodwork; supervises
custodial staff in preparing for special school functions; has
charge of cleaning and mai nt enance of special school equi pnent
such as swi nmng pools, auditoriuns and | oud speaker systens;
supervi ses the propagation and cultivation of flowers, plants and
| awns; requisitions, receives, stores and is responsible for
janitorial supplies and equi pnent for the school assigned and
takes periodic inventories of such supplies and equi prent;
mai ntai ns records of supplies dispensed and of equi pnent issued;
makes reports on work acconplished and of unusual happenings or
accidents; keeps daily time sheets; has security responsibility
for the school; turns "night lights" on and off at proper hours;
may supervi se student hel p when assi gned; may operate power
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equi prent such as | awn nmowers; may performthe typical duties of
| ower | evel custodians if necessary.

Sweeps and nops floors, hallways, stairways and cl assroons;
wi pes, dusts and polishes furniture and netal work; cleans
woodwor k, wal | s, venetian blinds, electrical fixtures and w ndows
and ot her places which are not easily accessible; nops, cleans,
di sinfects and services |avatories and restroons; cleans water
fountai ns and wash basins; waters, rakes, weeds and spreads top
soil on | awns; nows areas not accessible to gang power nowers;
pi cks up rubbi sh, | eaves and other refuse; assists in trinmng and
pruni ng hedges, trees and shrubbery; assists in planting and
fertilizing shrubbery, grass and fl owers; assists in propagating
and transpl anting young plants and shoots; nobves and transports
heavy objects such as office and cl assroom furniture, benches,
platfornms and refuse di sposal barrels; |oads, unloads and
di stributes school and janitorial supplies and equi pnent; repl aces
toilet floats, faucets, fluorescent and standard |ight bul bs and
fuses; makes sinple repairs to doors, w ndows, jeal ousies,
stai rways, venetian blinds, chairs, sprinkler systens and ot her
school facilities and equi pnent; operates heavy-duty industrial
cl eani ng equi pnrent such as vacuum cl eaners, scrubbing nmachi nes and
floor polishers; renoves spots and stains fromcarpets and nay
operate a shanpoo machine to clean carpets; and may be in charge
of janitorial supplies and equi prent for the school and assist in
taking inventories of such supplies and equi pnent.

Know edge and Abilities Required:

Know edge of: Methods of operating a passenger bus; general
mai nt enance practices pertaining to the operation of a bus; |aws,
ordi nances, rules and regul ati ons governing the operation of notor
vehicles on streets and hi ghways; cl eaning nmethods, materials and
equi prent; types of cleaners for various materials and surfaces;
common trade practices and tools; equipnment and tools used in
grounds nai ntenance; general practices in the cultivation and care
of flowers, plants, shrubs, trees and | awns; and principles and
practi ces of supervision.

Ability to: QOperate a school bus skillfully and safely; dea
pl easantly and effectively with children; nmake m nor and energency
repairs to a passenger bus; understand traffic |laws and
regul ati ons; issue and follow oral and witten instructions; plan
custodi al work and supervi se custodi ans; nmake m nor nai nt enance
repairs to the building and equi prent therein; keep records and



PART | Page 3
BUS DRI VER- SCHOOL CUSTQODI AN | | 10. 748

make sinple reports; nmeet and deal tactfully wi th other enpl oyees,
young people and the public; and apply cleaning nmethods safely and
ef fectively.
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